
10 Tips to Make Your Zoom Room Boom 
 

 
 

Where do I find this feature?  Function 

 

Doc Cam Plug your doc cam into the 

computer. Select the arrow 

beside ‘Start Video’. Look 

for the name of your doc cam 

and select it. Don’t forget to 

turn your green screen off 

before using your doc cam! 

 

Enhance 

Image 

Select the arrow beside ‘Start 

Video’. Select ‘Settings’. 

Select ‘Enhance My Image’ 

and watch Zoom make you 

look 5 years younger! 

 

Security Select ‘Lock Meeting’ after 

all your participants are in. 

No one else can now enter 

the meeting. 

 

Security Notice there are many 

options for you to control 

what your participants can do 

during the meeting. 

 

Participants Select this button and notice 

that you can ‘mute all’. This 

is very handy when you have 

many participants and cannot 

see who has accidentally left 

their mic on. 



 

Chat Notice the three small dots 

near the bottom of the chat 

box. Use this to turn the chat 

box off and on. I use this 

often during story time, 

turning the chat box off when 

the reading is happening and 

I want them all focusing on 

the story. 

 

Share 

screen – 

share a 

video 

Be sure to tick the small box 

on the bottom left if you 

want to share a video. This 

allows your participants to 

hear the video 

(see above image) Share 

screen – 

access the 

whiteboard 

Looking for the whiteboard? 

You will find it when you 

select the ‘Share Screen’ 

button. 

 

Share 

screen – 

play 

background 

music 

Select ‘Share Screen’ and 

then select ‘Advanced’. Here 

you can opt to play music in 

the background. I like to use 

this to start and end my 

sessions. It allows for the 

meeting to begin and end 

gently instead of abruptly. 

During Storytime I select fun 

songs to end with that tie into 

the book we have read. 

 

Reactions Ensure your participants 

know where the ‘Reaction’ 

buttons. Encourage them to 

use them for increased 

engagement. 

 

 

 


